Job Description
Planning Contributions Co-ordinator
  
Role Profile    	  	Specialist Grade L
Service/Team  	  	Planning Contributions Team, Strategic Planning
Reports to   	  	Head of Strategic Planning
Responsible for  		Acting as lead in co-ordinating, continuously improving and communicating the work of the Planning Contributions Team
Number of posts    	
Post number  		TBC
	 
  
My job improves the quality of life for the people of Bournemouth Christchurch and Poole by ensuring clear, transparent collection and co-ordination, reporting and monitoring of Planning Contributions - to support development growth and high-quality sustainable infrastructure for the BCP area.  
Job Overview  
To lead the Planning Contributions’ Team and co-ordinate delivery of a Planning Contribution service for BCP, ensuring a well-structured and collaborative approach that addresses the relevant legal, procedural and financial requirements, and delivers the priorities of BCP’s corporate strategy, Local Plan and Neighbourhood Plans.   
To work with the Head of Strategic Planning and the Head of Planning Operations, other council departments, elected members, the public and external organisations and partners to determine effective ways of communicating and delivering an efficient and transparent Planning Contributions Service.  

Key Responsibilities  
· Act as the lead for S106 and CIL, allocating work and providing expert coaching to others in line with strategic objectives in support of their professional development
· To efficiently co-ordinate and continuously improve the service provision of the Planning Contributions Team to ensure: monitoring, reporting, data management and all other work accords with statutory, national, local and corporate requirements, targets, objectives and governance for collection, enforcement, expenditure and review of S106 and CIL.
· To work with the Planning Contribution Team to encourage and listen to new ideas and be positive about change, to contribute to and celebrate the success of the whole team and share open and honest feedback in a constructive manner. 
· To identify and enable changes and improvements in the CIL/S106 practices and processes to take place to facilitate the effective monitoring and reporting on CIL and Section 106 income and expenditure. 
· To lead and be responsible to produce and publish BCP Council’s Infrastructure Funding Statement.
· To work independently on a full range of S106 agreements and CIL work, operating to identifiable deadlines and best practice and addressing organisational objectives and risks.
· To lead and implement self-contained projects or components of larger projects including responsibility for high profile and complex cases.
· To work with Planning colleagues in Policy and Development Management to provide specialist input to complex S106 developer negotiations through an understanding of planned growth and infrastructure needs.
· To maintain an up-to-date knowledge of relevant legislation and take a proactive approach to personal and professional development.
· To provide advice on CIL/Section 106 enquires from developers, agents, solicitors and from the public. 
· To represent the Council at external meetings, groups and networks relating to CIL/Section 106 and to disseminate key information to Councillors, Senior Managers, the Planning Contributions Team and across the council.
· To lead by example in modelling and embedding the council’s values and behaviours, working collaboratively with Councillors, other council services, partners and stakeholders to deliver the council’s objectives and priorities to help build a sustainable highly effective organisation and develop our reputation as a successful council delivering great value for its residents.
· To work with the Head of Strategic Planning to positively and proactively ensure effective communications about the work of the Planning Contributions Team.
· To prepare technical evidence and to represent the Council as an expert witness on Planning Contribution matters as necessary.
· To assist the Head of Strategic Planning to develop the performance and outputs of the service as a member of the service management team.
· To deputise for the Head of Service on Planning Contribution matters when necessary. 


Specific Qualifications and Experience  
· Degree level qualification or able to demonstrate the equivalent level of experience. Planning qualification in UK system is preferred. 
· Extensive specialist knowledge and experience of working in or leading on planning contributions matters
· Advanced relevant professional qualification (or equivalent experience), with clearly evidenced continuous professional development and understanding of industry best practice 
· Advanced knowledge of the relevant legislation relating to Planning Contributions and understanding of the consequences of non-compliance.
· Good knowledge and experience of using ICT for planning contribution matters e.g Microsoft Office, planning data base system.
· Project management skills and experience
· Knowledge of effective change and stakeholder management principles 
· Management experience or qualification would be desirable 
· Member of or working towards membership of an appropriate professional body e.g. RTPI would be desirable

  
Personal Qualities & Attributes  
· Self-motivated and self-reliant with excellent teamworking and team leading skills 
· High level of personal resilience and calm under pressure  
· Willingness to learn and respond to new challenges and changes and be able to adapt to these 
· Confidence - ability to lead and make decisions on complex and or contentious matters, based on evidence and positive outcomes. 
· Ability to recognise and resolve barriers and engage positively with those with differing opinions 
· Awareness and ability to anticipate the need for support or personal development. 
· Good interpersonal and communication skills; able to develop and maintain relationships with customers and colleagues; emotional intelligence 
· Willingness and ability to support and challenge others, whilst maintaining own workload 
· Willingness and ability to collaborate with others and to support less experienced colleagues 
· An ability to find positive and practical solutions to problems  
· Commitment to quality output and outcomes 
· Attention to detail and ability to deliver work to tight deadlines and be flexible in managing workloads 
  
Job Requirements  
· Must be able to travel, using public or other forms of transport where they are viable, or by holding a valid UK driving licence with access to own or pool car.  
· There may be occasional need to work outside of Council office hours or weekends. 
 

This job description is not exhaustive and reflects the type and range of tasks, responsibilities and outcomes associated with this post. March 2025.
