Role Profile Addendum 
 
Please provide details specific to this position. While this information will not be used for job evaluation purposes, it will support processes such as recruitment and selection, salary supplements, performance management, and other relevant business processes. 
 
	Job Title:
	Senior Commissioning Officer (DACT - Alcohol)


	Role Profile Reference Number:
	ACI003

	Role Profile Title
	Commissioning Officer II

	Directorate
	Wellbeing

	Service area
	Strategic Commissioning - Disabilities




	Specific responsibilities associated with this position 

	
· 22 hours per week to support both BCP and Dorset drug and alcohol commissioning teams in the collation of information around deaths linked to specific alcohol use from all relevant agencies, liaise with stakeholders, compile a synopsis of engagement to allow a detailed and informed report of the circumstances leading to the death of the deceased to be submitted to the pan Dorset alcohol specific death panel which is held quarterly. The post holder will then ensure that all lessons learnt from each enquiry are implemented by the relevant agency in order to reduce the number of fatalities linked to alcohol use.

· 15 hours per week to support the BCP Drug and Alcohol Commissioning Team (DACT) by taking a key role in the commissioning cycle for substance use provision, assessing needs, recommending priorities and liaising with services delivering provision, so that support and treatment needs are met and demand is managed.
________________________

· Initiate and perform the lead co-ordinating role with all stakeholders:- the local Medical Examiners, Coroners, drug and alcohol services, Commissioners, NHS – hospitals and primary care (GPs), housing providers, adult social care and any other statutory or non-statutory agency identified in the care of the deceased and/or having direct contact with the deceased in the period prior to their death. Establish and maintain a culture of confidentiality and sensitivity in the Inquiry.
· Support the pan Dorset alcohol specific death panel chair by co-ordinating confidential inquiries on behalf of the stakeholders in the pan Dorset area in relation to alcohol specific deaths and report findings of any enquiries. 
· Look at ways to improve service delivery by ensuring that any lessons learnt from an alcohol specific death are implemented within relevant agencies. To continually review data to ensure emerging trends / themes are highlighted.
· In partnership with the Chair of the alcohol specific death panel produce an annual report and make recommendation for actions to be included within the adult drug and alcohol service delivery plans for the pan-Dorset area. 
· To attend inquests at Coroners Courts as required, involving those suspected to have died as a result of an alcohol specific death and where a point of learning has been identified by the confidential inquiry panel from a Stage 2 Synopsis.
· Ensure that service provision meets the Council's wider strategic objectives and the Governments strategic objectives within the national Drug and Alcohol Strategies.
· Undertake audits on commissioned providers to ensure that they are meeting the quality requirements of Government and NICE Guidance and ensure that they are delivering value for money.  Develop plans and actions for remedial action, to ensure that performance is meeting the ambitions set, and individual’s safety and wellbeing is maintained.



	Specific person specification associated with this position 

	· High level of understanding of the substance use sector and/or NHS/care sector and the national drugs & alcohol agenda.
· High level of resilience, attention to detail, emotional intelligence and the ability to be calm under pressure.  
· Ability to resolve issues quickly, in partnership with other professionals when required, to ensure that individuals are able to access provision when needed.
· Must be able to travel, using public or other forms of transport where they are viable, or by holding a valid UK driving licence with access to own or pool car.  
· This post will engage with vulnerable members of our community who have lived experience and will be required to carry out a DBS check commensurate to the role.
· The post offers a hybrid method of working; there will be the flexibility to work from home with the expectation of attending the Civic Centre in Bournemouth on a regular basis.



	 
	Other requirements for this position 

	 
	Use this section to identify other requirements for this position. 
 Lone Working: 
Will the postholder be required to work alone?      No 
 Supplementary Payments (eg Recruitment & Retention payment): 
Is there any approved salary supplement in place for this role?     No
· DBS Check: 
Will the postholder require a DBS check?       Yes
 Career Grade/Career Pathway  
Is there an established career grade or career pathway in place for this post?  In progress
 




For P & R Use Only:
Role Profile Addendum Reference Number:   ………………………………
Date Saved:   



