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	Reference Number
	FIN007

	Role Title
	Auditor I

	Directorate
	Resources

	Department
	Finance

	Reports to
	Audit Manager

	 



	Role Purpose

	To carry out independent and objective audits in accordance with BCP audit guidelines to ensure the adequacy of the internal control, governance arrangements and risk management systems in the achievement of economic, efficient and effective use of resources. 
As a more junior auditor within the audit team, this role will undertake more straightforward audits and will have the support and advice of more experienced colleagues available.



	Accountabilities

	· Carry out audit reviews, following defined procedures and processes to identify financial and budgetary risk and control weaknesses across BCP.
· Conduct straightforward research and compile case files and evidence relating to fraud and corruption and other financial irregularities to support more senior colleagues in providing assurance and independence of the investigation process. 
· Produce audit reports, referring serious or contentious issues to more senior colleagues, identifying reasons for their occurrence to ensure services continue to achieve their objectives whilst safeguarding BCP’s interests and assets.  
· Provide professional advice and support on corporate projects, tasks and working groups developing specific solutions or recommendations to ensure services achieve their objectives and BCP’s interests and assets are safeguarded. 
· Appraise and report on the adequacy of corrective action taken by management to implement audit recommendations, to ensure that improvements deliver what is required from a governance and risk management perspective.  



	Knowledge / Skills / Experience required

	· CCAB, IIA, AAT or equivalent.
· Experience in internal audit. 
· Knowledge of internal audit policies, processes and procedures.
· Ability to communicate and influence a range of internal stakeholders based on evidence and professional knowledge. 
· Ability to plan and manage a workload to meet a range of deadlines.




	Dimensions of role

	· This role does not have any supervisory or management requirements.
· This role does not manage any direct budgets.
· Organises own work over weeks and months, taking account of priorities and the impact on other people.
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	Date:
	01/02/2021

	Working Conditions:
	· Working conditions do not have a material impact on the nature of the job, once all reasonable actions have been taken to moderate or eliminate them.

	Working Arrangements:
	· No specified working arrangements outside of a normal working pattern.
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