Role Profile Addendum 
 
Please provide details specific to this position. While this information will not be used for job evaluation purposes, it will support processes such as recruitment and selection, salary supplements, performance management, and other relevant business processes. 
	 Job Title:
	Commissioning Officer - Drugs and Alcohol   


	Role Profile Reference Number:
	ACI004

	Role Profile Title
	Commissioning Officer I

	Directorate
	Wellbeing

	Service area
	Strategic Commissioning - Disabilities




	Specific responsibilities associated with this position 

	
· To use bespoke data systems to audit, monitor and evaluate outcomes and to provide information to enable decisions to be made. 
· Assist Senior Commissioning Officers in undertaking audits on commissioned providers to ensure that they are meeting the requirements of Government and NICE Guidance and ensure that they are delivering value for money.  
· To support Senior Commissioning Officers in the organisation of drug and alcohol training in BCP.
· To liaise with other agencies and external providers to promote the substance use agenda.
· To produce a quarterly newsletter to stakeholders on current trends, changes to provision, articles of interest and government changes.
· 

	Specific person specification associated with this position 

	· Have knowledge of the substance use agenda.
· [bookmark: _Hlk214865273]High level of resilience, attention to detail, emotional intelligence and the ability to be calm under pressure  
· Ability to resolve issues quickly, in partnership with other professionals, to ensure that individuals are able to access provision when needed.

	 
	Other requirements for this position 

	 
	Use this section to identify other requirements for this position. 
 
· Lone Working: 
Will the postholder be required to work alone?      No
 
· Supplementary Payments (eg Recruitment & Retention payment): 
Is there any approved salary supplement in place for this role?     No

· DBS Check: 
Will the postholder require a DBS check?       Yes
 
· Career Grade/Career Pathway 
Is there an established career grade or career pathway in place for this post?  In progress
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