Role Profile Addendum  
(to be completed for generic role profiles, mapped to multiple positions)    
  
Please provide details specific to this position. While this information will not be used for job evaluation purposes, it will support processes such as recruitment and selection, salary supplements, performance management, and other relevant business processes.  
  
	Job Title: 
	   Housing Officer – High Rise Blocks
 
  

	Role Profile Reference Number: 
	 HOU036

	Role Profile Title 
	 

	Directorate 
	 Wellbeing

	Service area 
	  BCP Homes


 
	Specific responsibilities associated with this position  

	Use this section to add (if necessary) any additional information about the key responsibilities that are specific to the position and are not included in the Accountabilities or Role Purpose sections in the Role Profile.   
 
· Completing Annual Tenancy Review visits for tenants of high-rise blocks and completing any follow up actions. 
· Completing Person Centred Fire Risk assessments.
· Where required, completing Personalised Emergency Evacuation Plans. 
· Check internal smoke detectors to ensure they are fully operational and report any defects promptly
· Checking the safety of all balconies on an annual basis and additionally where required to ensure window locks are working correctly and advise tenants on balcony window safety. 
· Identifying and reporting of repairs.
Please note – this role will not be managing ASB. 


	Specific person specification associated with this position  

	Use this section to add (if necessary) any additional information about the specific qualifications, knowledge and skills required for this position that are not included in the Knowledge/Skills/Experience section in the Role Profile.   
 
· Previous Social Housing Management preferred


	 Other requirements for this position  

	 Use this section to identify other requirements for this position.  
· Health Surveillance:  
Will the postholder be exposed to hazards that will require health surveillance?    No  
  
· Politically Restricted Posts:  
Is this post politically restricted?     No 
  
· Lone Working:  
Will the postholder be required to work alone?       Yes  
  
· Supplementary Payments (eg Recruitment & Retention payment):  
Is there any approved salary supplement in place for this role?     Yes / No  
  
· DBS Check:  
Will the postholder require a DBS check?       Yes 
  
· Career Grade/Career Pathway  
Is there an established career grade or career pathway in place for this post?  Yes (Band 8?)
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