RPA-MUL127-001
Role Profile Addendum 
(to be completed for generic role profiles, mapped to multiple positions)   
Please provide details specific to this position. While this information will not be used for job evaluation purposes, it will support processes such as recruitment and selection, salary supplements, performance management, and other relevant business processes. 
	 Job Title:
	Internal Audit Practitioner

	Role Profile Ref:
	MUL127

	Role Profile Title:
	Finance Officer

	Directorate:
	Finance, Estates & Benefits

	Service area:
	Internal Audit



	Specific responsibilities associated with this position 

	
This addendum describes the specific operational context and additional responsibilities associated with the Internal Audit Practitioner within Internal Audit in Finance, Estates and Benefits. The core purpose, grade and evaluated factors of the MUL127 role profile remain unchanged. The addendum clarifies how the role is applied in this service area as an Internal Auditor. 

Job Overview 

To work as part of the Internal Audit team to assist with, and to undertake less complex, internal audits and reviews across BCP Council, including cases of suspected fraud or corruption. To provide assurance on the adequacy and effectiveness of the Council’s governance, risk management and internal control arrangements. 


1. To undertake and assist with delivery of risk based internal audits and counter-fraud reviews across all activities of the Council, with appropriate supervision. This includes planning/research, conducting testing and producing reports, including making recommendations for improvement. 
 
2. To assist with the conduct of special investigations into suspected cased of fraud, corruption and whistleblowing, including research, compilation of evidence and interview, should these arise. 

3. To assist with the production of team planning and performance management information.

4. To assist with the delivery of the Data Analytics strategy through the analysis and presentation of data using a variety of techniques and software  

5. To work within agreed guidelines and to performance targets / standards including Global Internal Audit Standards, including maintaining appropriate documentation and use of the Audit Management System.

6. To build effective working relationships with stakeholders.

7. To participate in training and development and to undertake such other duties as may be required from time to time commensurate with the level of the post within the Audit & Management Assurance Team and across the wider Finance directorate. 

8. To comply with all decisions, policies and standing orders of the Council and any statutory requirements including Equal Opportunities legislation, the Health & Safety at Work Act and Data Protection Act.   


	Specific person specification associated with this position 

	· Educated to A-Level standard or equivalent (Essential)
· Ability to communicate clearly at all levels verbally and in writing (Essential)
· Ability to plan and manage own workload (Essential)
· Ability to work on own initiative and as part of a team (Essential)
· Effective interpersonal skills, assertive, persuasive, and able to establish trusting relationships (Essential)
· Ability to present complex information professionally and succinctly in an engaging manner (Essential)
· Ability to demonstrate and promote strong ethical standards including independence and objectivity (Essential)
· Numerate and analytical: able to manipulate, analyse and present large volumes of data (Essential)
· Ability to deal sensitively and appropriately with confidential information (Essential)
· Good organisational skills and thorough attention to detail (Essential)
· Ability to learn other software packages and ICT applications as required (Essential)
· Demonstrate an appreciation and commitment to diversity in both colleagues and service users (Essential)
· Experience of Microsoft Office including Word and Excel to analyse and manipulate data and present results (Desirable)


	Use this section to identify other requirements for this position. 

	· Standard DBS Check
· Must be able to travel, using public or other forms of transport where they are viable, or by holding a valid UK driving licence with access to own or pool car. 
· Must be able to attend the office in person regularly (frequency / timing to be agreed)
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